HOW TO INSTALL SKYPE AND CHAT WITH FRIENDS

Open your internet browser and type www.skype.com/en/get-skype/ in the search field as below:

8 Download Skype | Free calls | ¢ X +

< C & skypecom/en/get-skype/

Press Enter on your keyboard.

The Skype Download page should display:

Download Skype

Skype for Desktop Skype for Mobile

Avallabie for Windows, Mac OS X and Linux

By dowrdaading Skype. you accept Terms OF Use and

Get Skype for Windows

To download Skype to your desktop or laptop press the Get Skype for Windows button

Get Skype for Windows

In the bottom left hand corner of your screen, you will see a timer showing the download status of
the programme:

& Skype-858093.exe
1.1/66.8 MB, 10 mins left

Once the download has completed, the bottom left corner of your screen will update and show the
below:

8 skype-858.093.exe A


http://www.skype.com/en/get-skype/

Click on the Skype title and a popup screen will display asking if you wish to continue.
Press the Yes button.

An installation screen will then display:

Ready to Install
Setup is now ready to begin installing Skype on your computer,

Click Install to continue with the Installation,

Install | Cancel

Install

Press the Install button

The installation will progress:



B Setup - Skype version 656 =

Installing
Please wait while Setup installs Skype on your computer.

Extracting files...
C:\Program Files (x86)\Microsoft\Skype for Desktop\resources\app.asar

Once the installation completes, a welcome screen displays:



Welcome to Skype

Free HD video and voice calls anywhere in the
world.

Press the Let’s go button:

A sign in screen will display:



Let's get started

Use your Skype or Microsoft account, Need any help?

B Microsoft

Skype cannot be used for ermergency calling

lerms of Use  Pavacy and Cookies

8.58.0.93

Press the Sign in or Create button

A sign in screen will display:



a Skype =

B8 Microsoft

Sign in

to continue to Skype

Skype, phone or email

No account? Create one!
Sign in with a security key (?)

Sign-in options

Terms of use  Privacy & cookies -«

p ” No account? Create one!
Select the text “Create one!” next to No account:



ar Microsoft

Create account

+44 v  Phone number

Use your email address instead

Click the text “Use your email address instead”

Enter your email address:

B0 Microsoft

Create account

tysoe.testsetup@gmail.com

Use a phone number instead

Get a new email address

Press the Next button



A Password Creation screen will display:

BT Microsoft
& tysoe.testsetup@gmail.com

Create a password

Enter the password you would like to use with your
account.

Create password

Show password

Maintain a password for your Skype Account and make sure that this password matches your email
address password:



ae Microsoft
& tysoe.testsetup@gmail.com

Create a password

Enter the password you would like to use with your
account.

Show password

Press the Next button

A screen will ask you to enter your name that you wish to display on your Skype Profile:



BT Microsoft
& tysoe testsetup@gmail.com

What's your name?
We need a little more info before you can use this app.

First name

Surname

Enter your First Name and Surname:

B Microsoft
& tysoe.testsetup@gmail.com

What's your name?
We need a little more info before you can use this app.

Kirsty

Gaskin




Press the Next Button

A screen will now display requesting your date of birth.

Enter your date of birth:

B¢ Microsoft
¢« tysoe.testsetup@gmail.com

What's your date of birth?

We need a little more info before you can use this app.

Country/region

United Kingdom v
Date of birth
30 v March v 1972 v

Press the Next button

An email verification screen will display:



2 Microsoft

& tysoe.testsetup@gmail.com

Verify email
Enter the code we sent to tysoe.testsetup@gmail.com. If
you didn't get the email, check your junk folder or try

again.

Enter code

| would like information, tips and offers about
Microsoft products and services.

Choosing Next means that you agree to the Privacy Statement and

Microsoft Services Agreement.

Open your email to check for a new email from Microsoft account and open the email:

O Primary &% Sociad @ Promotions

Microsoft account t. Verify your email address - Microsoft account Venfy your email address To finish setn 16:09



Verify your email address wbox s 2

Microsoft account team <sccount-security-noreplyidatcountprotecton mictosoft com= 16:09 (2 menutes ago) w -~

ome =

Microsoft account
Verify your email address

To finish setting up your Microsoft account, we just need to make sure that this emall address is yours
To verify your emall address. use this security code: 6650
If you didn't request this code, you can safely ignore this email. Someone else might have typed your email address by mistake.

Thanks,
The Microsoft account team

Return to your Skype screen and enter the code provided:

a5 Microsoft
& tysoe.testsetup@gmail.com
Verify email
Enter the code we sent to tysoe.testsetup@gmail.com. If
you didn't get the email, check your junk folder or try

again.

6650

| would like information, tips and offers about
Microsoft products and services.

Choosing Next means that you agree to the Privacy Statement and

Microsoft Services Agreement.
Press the Next button



You will then be asked to enter some generated characters to make sure you are a real person:

= Microsoft

< tysoe.testsetup@gmail.com

Create account

Before proceeding, we need to make sure that a real
person is creating this account.

New

Audio

Enter the characters you see

Enter the characters you see:



B Microsoft

& tysoe.testsetup@gmail.com

Create account

Before proceeding, we need to make sure that a real
person is creating this account.

New

Audio

Enter the characters you see

B6NKVD6VY)

Press the Next button

You will then be asked to upload a photo of yourself:



Skip

Choose Your Profile
Picture

Add a picture that represents you to customise how others see
you. You can always change this later in Settings > Account &
Profile.

Upload photo

Add Image

You can also drag and drop a picture

Continue —

Skip
Click the Skip text

An audio test screen will then display:



lg Skype -
; - Skip

Test your audio

Let's make sure that your equipment is on and working properly.
You can always change this later in Profile > Settings > Audio &
Video.

Microphone Default communications device

Automatically adjust microphone settings &

Speakers Default communications device ™

0 1 2 3 4 5 6 7 8 9 10
L — — — — ———

|> Test audio

% Make a free test call

Continue —




Press the Continue button

A video test screen will then display:

—

Test your video

Let's make sure that your equipment is on and working properly
You can always change this later in Profile > Settings > Audio &

Video

Camera

G

Continue —

Press the Continue button

A Find Contacts easily screen will then display:



6_.

Find Contacts Easily

Te help fing your friends, we'll suggest people with mutual
contacts. You can change your privacy settings in Profile »
Settings > Contacts, including how people can find you

Press the OK button

Your Home page will now display:

=

KG Kuyty Gaskin
°

2 e 8] o

¢ Mset Maw (4 Maw Chat

RECENT CHATS

Start chatting on Skype

Start a conversation



Go to the left hand side of the screen and click in the search field:

The screen will update to allow you to search for people or invite friends:

Q People, groups & messages

KG  Kirsty Gaskin £0.00 see
®

X

All People Messages Groups

Quickly search for people, messages and

groups
PEOPLE

Echo / Sound Test Service .

Skype Translator

CONNECT ON SKYPE

ogt Invite to Skype
Connect with friends and family

Press the People text:



X

All People Messages Groups

Search for people by name, email, phone
number or Skype Name

Echo / Sound Test Service .

Skype Translator

Invite Friends
e Not seeing your friends here? Send

them an invitation to join Skype!

In the blue text field enter your friend’s email address or profile name:

kirsty.gaskin1

All People Messages Groups

Search for people by name, email, phone
number or Skype Name.

SKYPE DIRECTORY

Kirsty Gaskin

83 Skype Name matched

B kirsty,gaskin1

© Upper Tysoe, Great Britain

KG

INVITE A FRIEND

Invite Friends
Not seeing your friends here? Send

them an invitation to join Skype!



The skype directory will show the associated user account if the name is correct. Click your friend’s

name to add to your directory:

KG  Kirsty Gaskin
w

Kirsty Gaskin

All Kirsty Gaskin

People

SKYPE DINECTORY

Kirsty Gaskin

pe Name matched

INVITE A FRIEND

e Invite Friends
Ol s&&ing your ! I Vel
By an o nyitation 1o o

Press the Say hi button

KG P Upper Tysoe, Great Britain

& No Mutual Contacts

Say hi to Kirsty with 3 wave

Say hi



Kirsty Gaskin o & &

Kirsty Gaskin

KG © Upper Tysoe, Great Britain

& No Mutual Contacts

Waiting for Kirsty to accept invitation.

A hello will be sent to your friend. Once your friend accepts your invitation and your friend is online,
the screen will update as below:



Kirsty Gaskin = T

w | 2 Gallery | Find

Kirsty Gaskin

@ Upper Tysoe, Great Britain

)

&2 No Mutual Contacts

Great, you can now start chatting.

If your friend’s status shows “Active Now”, this means your friend is logged on to Skype at the same
time as you and you can both chat!

In the Type a message field, you can now send a chat message:

@ Hi Kirsty how are you? e

Press the Send button e to see your message sent:



Hi Kirsty how are you?

When your friend types a reply you will see the text below:

J'oo
L
22

Hi Kirsty how are you?

@ Type a message f&] =) @/ see

When your friend has sent their message, your Skype Screen will update:

®
iR

.
,
W,

Hi Kirsty how are you?

‘ | am good thank you, shall we have a call?

To call your friend, press the call button



When your friend accepts the call, you can chat with a voicemail call!

Kirsty

Activ

GaSkivn | H R o+

L | sal

— Kirsty Gaskin

If you would like to have a video call, press the camera button to share your screens.

Once your camera is switched on, the symbol will change to
in the top right hand corner of the screen.

and you will see your image



Once you have finished your call, press the End Call button to disconnect the call.



